KL2002: Guidelines for Delegates

Purpose of Guidelines
The organizing committee of KL 2002 wants to provide an environment to enable all delegates to gain maximum benefit from learning, sharing and fellowship during the short 3 days we are together at the Palace of the Golden Horses.  To this end, we would like the delegates and guests to observe the following guidelines so that all proceedings at the convention can run smoothly.



What the Guidelines Cover
The guidelines cover the following areas:

· Registration Proceedings

· Entrance to Events

· Assistance during Convention

Details are outlined below.


Registration Proceedings
Step 1: Where to Register

The registration counters are located at the foyer of the Royal Ballroom of convention venue (Palace of Golden Horses – PGH).  Delegates can register during the following times:-

Thursday 23rd May from 4.30 p.m. to 7.00 p.m.

Friday 24th May from 9.00 a.m. to 3.30 p.m.

For your convenience, you should register at the counters dedicated to your division.

Note: On Saturday 25th May 2002, 9.00 a.m. to 11.00 a.m. registration will be at the Secretariat Room, Lower Ground level (near Unity Rooms)

Step 2: Choose your workshop

After you have registered, please proceed to our Courtesy Desk at counter 13 at the Ballroom foyer to choose a workshop (there is a choice of 6 concurrent workshops for the afternoon of Saturday 24th May).  Coupons to the workshops are given out on a first-come, first-served basis.  Each delegate is entitled to ONE coupon only.







Entrance to Events
Delegates are required to prominently display their delegate’s tag at all times during the convention.  The tag (together with entrance coupons for some events) will enable delegates to gain entrance. 

In addition to the delegate’s tag, coupons are required for entrance to the following events:

· Dinners on Friday 24th & Saturday 25th May

· Lunches on Saturday 25th and Sunday 26th May*

· Mandarin Speech Session (Contest)

· Concurrent Educational Workshop on Saturday 25th May

· International Speech Contest and Closing Ceremony on Sunday 26th May.


* There are 2 lunch venues (Cavallinis and East Garden Terrace).  Please check your lunch coupon for your venue.



Assistance During Convention
The Secretariat, located at Lower Ground Level of PGH, will be open to provide any assistance to delegates during the convention.  In the event the Secretariat is closed for any reason, a contact number will be provided at the door.  Alternatively, the delegate can approach any member of the organizing committee of KL2002 (look for delegates’ tags with yellow background). 

 

Further Clarifications
Contact Sharon Ng 019 330 3059 or write to sn1703@pd.jaring.my for further clarifications.



